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Welcome to
North Yarmouth Academy

North Yarmouth Academy is a close, small school community where students 
discover great opportunities to pursue their interests and develop their talents.  
Within this community, a student will encounter other students and faculty with 
a wide variety of abilities and interests.  All members of this school community 
are bound together by mutual respect, trust and common commitment to 
achievement.

The Student and Parent Handbook is written for the use of the entire North 
Yarmouth Academy community.  It outlines the basic principles, philosophy, 
requirements and guidelines of the school.  A successful community must have 
certain goals, values and standards that everyone must understand and respect. 
Please understand that this Handbook is not intended to cover all aspects of the 
relationship between families and the Academy, and that NYA reserves the right 
to change policies and procedures at its sole discretion. 

The NYA Board of Trustees has approved the Mission Statement that follows:

North Yarmouth Academy Mission Statement

North Yarmouth Academy is an independent, college preparatory, coeducational 
day school serving students in grades five through twelve.  The school offers 
a structured program that sets clear standards and high expectations in an 
environment that emphasizes values of mutual respect, trust and community.  
North Yarmouth Academy is dedicated to fostering integrity, character and 
intellect in young adults.

The North Yarmouth Academy program encourages students to develop:

	 •	 Problem-solving skills based on sound analytical and creative thought
	 • 	Sophistication in writing, speaking and artistic expression
	 • 	Appreciation for the importance of athletic activity, teamwork and 		
		  cooperation
	 •	 Self-confidence and self-respect through a breadth of experiences that 		
		  extend beyond the classroom
	 •	 Concern for the larger community and an appreciation for the natural 		
		  environment
	 • 	Desire to continue the process of lifelong learning
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Academic Information

The North Yarmouth Academy curriculum is demanding, as education, growth 
and self-esteem come only through accepting challenges. Students who graduate 
from NYA have had the chance to avail themselves of an excellent program and 
to prepare themselves for the demands of college courses.

Academic Course Load
 
NYA offers a rigorous, college-preparatory program, which stresses study in the 
traditional disciplines. Middle School students carry five yearlong courses plus 
art and music. Upper School students carry five yearlong courses plus electives. 
Exceptions must be approved by the Middle School Head or Upper School Head 
(Mrs. Markonish or Mr. Drisko).

Seniors carry five courses in each of three trimesters.  Under certain 
circumstances (e.g. multiple Advanced Placement classes), a senior may be 
granted permission to carry four courses.  Exceptions must be approved by the 
Upper School Head (Mr. Drisko) and the Director of College Counseling (Mrs. 
Sillin).  

It is not recommended that students take more than five homework courses plus 
electives in any one year. The school does not recommend that a student take 
more than three Advanced Placement courses at a time.  

Course Selection

Prior to entering the Academy, new Upper School students meet with the Head 
of Upper School to choose a course of study.  New Middle School students 
generally need only select language and music courses.  Returning students 
consult with their advisors and teachers in the spring to make course selections.  
Juniors and seniors also meet with the Director of College Counseling.  While 
we endeavor to give students their choices, we may recommend a certain course 
of study.  Course sign-ups in the spring are tentative, since the final schedule is 
not constructed until the summer, and it may not be possible to schedule all of 
a student’s preferences.  Students will be notified in the summer if there are any 
significant changes to be made in their proposed schedule.

Advanced Placement

All courses are taught at the college preparatory level. In addition, Advanced 
Placement courses are taught in fifteen subject areas.  With the approval of the 
teacher and additional course work, students may also prepare for the AP exam 
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in Statistics. Admission to AP courses varies from department to department and 
is dependent upon demonstrated mastery of the subject in preceding courses. 
In many of these courses, enrollment is limited and highly competitive, and 
students must apply for places.  In all cases, interested students should consult 
the Chair of the Department and receive his or her consent before electing an 
Advanced Placement course.

Graduation Requirements

Students need to accumulate nineteen credits in the Upper School to graduate. 
Additionally, each department has its own graduation requirements.  The 
Curriculum Guide carries complete course descriptions for all departmental 
offerings.  Graduation requirements are as follows:

Department	 # Credits Required

Arts	 1
English	 4	 English must be taken every trimester.
Foreign Lang	 2	 Both credits in the same language.
History	 3	 Including Ancient World History 
		  and United States History.
Mathematics	 3	 Including Algebra 1, Geometry and Algebra 2.
Science	 3	 Including freshman Physics and Biology.
Elective Choices	 3	 Selected from any department.

Total Credits	 19

In addition to the academic curriculum requirements, seniors must also 
complete a social service project and a senior speech.

Social Service:  After the conclusion of senior exams in May, students begin 
a 40-hour internship as a way to give back to the community. Seniors work 
with a faculty advisor to secure an internship and must meet the demands to 
successfully complete the project including attending a panel discussion at the 
conclusion of the program.

Senior Speech:  Seniors are required to present a speech to the North Yarmouth 
Academy community as a way to demonstrate public speaking skills. The 
presentation must meet the guidelines of the speech advisors. While students 
have a choice in the topic, their speech must be appropriate for the audience, 
including family, faculty, staff, and students.
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Add and Drop Period for Courses

Yearlong courses may be added or dropped during the first ten class days of 
the school year.  This includes yearlong music classes, which only carry 1/2 
credit.  Students should see the Head of Upper School or Head of Middle School.  
After this time, courses may not be dropped unless a medical reason or special 
circumstance arises. The Head of Upper or Middle School will determine if 
circumstances are appropriate for dropping a course after the first ten days of 
class.

The add/drop period for Upper School trimester courses is ten (10) days in first 
term, five (5) days in both second and third terms.  To add or drop a trimester 
course, a student must see the Head of Upper School and complete the Add/
Drop Form.
 
We encourage students to choose their courses wisely since we strongly 
discourage dropping courses once they have begun.

Academic Difficulty

In compliance with the Maine Principals’ Association, NYA students must 
maintain passing grades in four major courses to participate in athletic events. 

Academic Review:  If a student earns an F or multiple D grades at the end of a 
trimester, s/he will be placed on Academic Review.  The student may be required 
to attend extra help sessions with his/her teachers and will be assigned to study 
hall and/or Academic Study Hall after school until his/her grades improve.  
Additionally, the Division Head may suggest that the student meet with a tutor 
or study skills specialist.  The goal of Academic Review is to help the student be a 
more successful learner and to meet his/her academic obligations responsibly.

Academic Probation:  If a student on Academic Review has not made significant 
progress toward improving his/her grades by the end of the trimester, the student 
may be placed on Academic Probation.  A student on Academic Probation must 
attend Academic Study Hall for the entire trimester.  At the discretion of the 
Division Head, the student may be ineligible to participate in extracurricular 
activities.  Being placed on Academic Probation in any trimester may jeopardize 
the student’s invitation to return to the Academy for the following year.

Academic Detention

A student may be assigned to daily Academic Detention if a homework 
assignment is incomplete. Academic Detention takes precedence over all other 
school appointments except away athletic contests.  Middle School detention is 
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held from 2:00 to 3:15 p.m. depending upon how many missed assignments a 
student has accumulated.  Upper School detention runs from 2:45 to 3:30 p.m. 
A Detention Notification Slip is filled out by the teacher and sent home.  The 
Head of Upper School or Head of Middle School will meet with any student who 
habitually fails to complete assignments.  Further disciplinary action may result.

Academic Preparation and Study Halls

Preparation:  Students at NYA should expect that each course will require work 
outside of class. Examples include regular homework assignments, papers, 
laboratory reports, long-term projects, oral reports, and reading assignments. 
Sixth graders receive approximately 90 minutes of homework nightly. Seventh 
and eighth grade students will need to spend approximately 2 hours on 
homework each day. Upper School students should anticipate 40-55 minutes per 
course each day.  

Preparation Period: In the Upper School, the first period of the day is reserved 
for music classes and daily preparation.  If a student has no music class scheduled 
for first period, she or he will be assigned to a quiet study hall.  Students should 
bring all necessary materials to Preparation Period with them.  Students may use 
this time to get extra help from a teacher with permission of the proctor.

Seniors who are not in a music class are excused from Preparation Period, but 
must sign-in at the front office by 8:30 a.m.  All other Upper School students 
must attend Preparation Period regardless of honor roll status. 

Late policy:  Students are encouraged to manage their time so that they can hand 
in work on the day it is due. Work that is handed in late is often of poor quality.

Grade 5: Late policy will be set by fifth grade teachers.

Grade 6: Late policy will be set by sixth grade teachers.

Grades 7-9: Late work will receive a 1/3 grade deduction (B to B-, for example) 
for each day late. Late work will be accepted for a period of 5 days. After day 5, 
late work may be given an F or a zero, at the discretion of the teacher.

Grades 10-12: The same grade reduction policy applies. The period in which late 
work is accepted is 3 days after the due date. After day 3, late work may be given 
an F or a zero, at the discretion of the teacher.

Teachers will count a weekend as one day, not two, in figuring a grade reduction. 
A day in which a student is absent does not count when figuring a grade 
reduction for late work.
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Study Halls: Study Halls are designed to provide a quiet study time for students.  
As in the Preparation Period above, students should arrive with all the materials 
they will need for the entire period and should be prepared for quiet, individual 
study. 

All seventh graders attend study halls all year.  All eighth graders attend study 
halls during the first and second trimesters.  Eighth graders who achieve Highest 
and High Honors at the end of the second term are excused from study hall 
during the third trimester.  All ninth graders will be assigned to study hall during 
the first trimester, regardless of honor standing in the eighth grade.  Beginning 
in the second trimester all Upper School students are exempt from study hall.  
However, any student who is in serious academic difficulty may be assigned to 
study hall and/or Academic Study Hall at the discretion of the Head of Upper 
School.

Grading System

The academic year is divided into trimesters.  Students are graded at the end of 
each trimester.  The lowest possible passing grade is a D- or a numerical score of 
60.  Letter grades have these numerical equivalents:

A+	 =	 97-100	 B+	 = 	 87-89   	 C+	 =	 77-79	 D+	 =	 67-69
A	 = 	 93-96	 B	 = 	 83-86 	 C	 =	 73-76	 D	 =	 63-66
A-	 = 	 90-92	 B-	 = 	 80-82 	 C-	 =	 70-72	 D-	 =	 60-62
									         F 	 =	 0-59

Academic Recognition

NYA uses a weighted 4.0 scale to calculate its honor rolls each trimester.  Each 
Advanced Placement course carries an additional 0.3 points, as does an A+ in 
any course.  Courses that carry less than one full credit (including but not limited 
to music offerings) are weighted accordingly.  

	 A+  = 	 4.3	 B+	 =	 3.3	 C+	 =	 2.3	 D+	 =	 1.3	 F  =  0.0
	 A	 =	 4.0	 B	 =	 3.0	 C	 =	 2.0	 D	 =	 1.0
	 A-	 =	 3.7	 B-	 =	 2.7	 C-	 =	 1.7	 D-	 =	 0.7

Highest Honors: Requires a minimum average of 3.70 for the trimester, with no 
grade below an A-.

High Honors: Requires a minimum average of 3.30 for the trimester, with no 
grade below a B.

Honors:  Requires a minimum average of 3.00 for the trimester, with only one 
grade below a B- and no grade below a C.
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Grade Point Average (GPA) Calculation

Student Grade Point Averages are calculated using the weighted 4.0 scale 
above.  GPA’s are calculated using NYA courses only.  Course grades from any 
prior transcript or study abroad transcript will stand on their own and not be 
calculated along with NYA courses.

Incomplete Grades

If, due to extended illness or extenuating circumstance, a student is unable to 
complete a course by the last class meeting of the term, the student will receive 
an Incomplete on the Grade Report.  The student has ten days from the end 
of the trimester to submit all missing work.  Work missing after that time will 
receive a grade of zero.  The Division Heads will consider exceptions to this 
policy on an individual basis.

Cum Laude Society  

In 1996-97 North Yarmouth Academy accepted membership in the Cum 
Laude Society.  The purpose of Cum Laude is to honor academic excellence in 
secondary schools, and charters are granted only to schools with strong academic 
programs.  Each chapter must demonstrate, through its resources, program, and 
student profile, the capacity to maintain a high level of academic aspiration and 
achievement.  Most members of the Cum Laude Society are independent schools.

As provided in the Society’s Constitution, the school may elect no more than 
20% of the senior class who have demonstrated excellence.  At the end of the 
second term of each year, the school will elect the top 10% of the junior class; the 
remaining 10% will be elected at the end of the second term of their senior year.

Annually, North Yarmouth Academy will elect to membership students whose 
academic achievement places them in the top 20% of the class and who also have 
demonstrated good character, honor, and integrity in all aspects of their school 
life.  The motto of the Society reads:  “Excellence, Justice, Honor.”

Prior to consideration for membership in the Cum Laude Society, a student must 
have completed two full years at North Yarmouth Academy for election in the 
junior year and three full years for membership in the senior year. A student 
who studies at another institution during all or part of the junior year will not be 
eligible for induction in the spring of the junior year, but will become eligible in 
the spring of the senior year. 

If a student becomes a member of Cum Laude Society in the junior year and 
subsequently leaves NYA, that student’s place will remain vacant until new 
members are selected in the spring of the senior year.
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Continued membership in the Society is contingent on the student’s upholding 
of the Student Honor Code.  At the discretion of the Cum Laude Society faculty 
committee, a student who violates the Code may be asked to withdraw from 
the society.  In addition, a student who commits an offense involving academic 
dishonesty in the junior year may not be considered for membership until 
spring of senior year.  At that time, membership will be entirely at the discretion 
of the committee, and the severity of the circumstances will be carefully 
considered in membership consideration.  The committee reserves the right to 
deny the privilege of membership based on a single offense.  A student who has 
committed more than one offense involving academic dishonesty at any time in 
high school will not be considered for membership.

Promotion

To be in good academic standing at NYA a student must earn grades of C or 
better. If a student fails a course for the year, earns more than one D grade for 
the year, or is placed on Academic Probation, the school may ask the student to 
withdraw. The faculty will discuss all such students and make a recommendation 
to the Head of School after the final faculty meeting in June.

Student Records

Student Files: Current individual student files are kept in a locked, fireproof 
cabinet in the Main Office and are maintained by the Registrar. NYA policy 
requires parents and students of the age of majority to make a request to view a 
child’s permanent file to the Registrar at least 24 business-day hours in advance.  

When a student graduates, most materials are purged from the file.  A copy of 
all high school transcripts, NYA applications, and attendance records are kept in 
perpetuity.  In some instances, other material may be maintained for a limited 
time.  

Because we do not keep immunization records in perpetuity, it is advisable for 
parents to maintain their own record for future use. 

Transfers/applications to other programs: Students applying for entrance to 
summer schools and special programs, or transferring to other schools should 
give their completed application material to the Head of Upper School or Head 
of Middle School.  They should also notify and/or submit transcript request 
forms to the Registrar, Mrs. Olivadoti.

The Academy forwards educational records to the school or college where the 
student intends to enroll.  According to the policy established by the NYA Board 
of Trustees on March 1, 1988, no records will be forwarded from NYA in the 
name of any student with an outstanding account.
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If a student requires a letter of recommendation, she or he should speak directly 
to the faculty member from whom he or she needs the recommendation.  The 
appropriate form(s) with name and address and a stamped, preaddressed 
envelope should accompany the request.

Study at Other Institutions

NYA supports and encourages students who are interested in study abroad 
or study at other institutions.  Many students find that the summer and 
March vacation are good times for such opportunities.  However, if a student 
will be missing all or a portion of the academic year, the student must apply 
to the Faculty Academic Committee for approval.  The FAC will take into 
consideration:

•	 The strength of the student’s academic record
•	 The nature of the proposed program
•	 How well the proposed academic program mirrors the NYA curriculum 

and supports the graduation requirements
•	 The duration and timing of the program.  (For a half-year program, the 

spring semester is strongly preferred.)

Students who are interested in studying at another institution must send a 
written letter to the FAC by February 1 of the year preceding the intended leave.  
The application must include:

•	 Name and location of program
•	 Dates of attendance
•	 Course descriptions
•	 If the program is for a portion of the year rather than a full year, the 

student must also indicate what courses s/he will take at NYA and 
include plans for completion of NYA coursework missed during the 
portion of the year that s/he is away

Freshmen and sophomores are not eligible for study away from NYA except in 
unusual circumstance.  Furthermore, NYA strongly discourages the senior year 
as a time to study at another institution because of the special nature of that year 
with regard to graduation requirements and college application.  The school has 
found the junior year to be the best choice for an alternate program.

In the past, the FAC has granted approval for students attending School Year 
Abroad, Global Quest, Maine Coast Semester and the Island School.  NYA will 
grant up to five credits for successful completion of an approved program.  All 
financial arrangements for study away from NYA must be made in accordance 
with the terms of the NYA enrollment contract.

As a rule, the school does not grant credit for courses taken at other schools, 
colleges, or universities while the student is enrolled at NYA, though we do 
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encourage such study for enrichment purposes. Any exceptions must be 
approved by the Faculty Academic Committee.

Exams  

Exams are considered an important part of the curriculum at North Yarmouth 
Academy both because they are a crucial learning opportunity and because they 
are essential to a college preparatory experience.  In order to ensure the integrity 
of the examination process, we must insist that all students be present to take 
exams as scheduled.  Therefore, we will not excuse students for any reason except 
extreme circumstance.  

Upper School Exams: There will be trimester exams at the conclusion of the first 
and third trimesters.  The last two class days in these trimesters are designated 
“Optional Review Days.”  No testing will take place at this time; no laboratory 
reports or papers will be due.  The day preceding the first day of exams will be 
a reading day.  Upper School students may attend extra help sessions from 9:00 
a.m. to noon or may study at home.

Middle School students do not take scheduled exams in the fall and winter 
trimesters.  All Middle School students take exams or a major test at the end of 
the third trimester.  Parents should check the electronic calendar to determine 
which Upper School exam days will be regular class days for Middle School 
students.

Exam Weight: The examination grade counts either 25% of the student’s 
trimester grade if the exam grade is lower than the trimester average or 33% if it 
is higher than the trimester average.

Senior Exams: Seniors will take third trimester exams or AP exams before they 
leave for their social service project.

Advanced Placement (AP) Exams: Students in an AP course are expected to 
take the AP Exam.  On the day of an AP Exam, students need to come to school 
only for the exam.  They are excused from other classes that day. Teachers will 
not expect students to have homework assignments prepared for that day, and 
will work out a conflict schedule if the student is missing a test or a quiz.

Independent Study

NYA does not offer a formal, independent study program at this time.  If a 
student is interested in pursuing a course of study not regularly offered, she or he 
should seek out a faculty mentor and discuss the possibility. If the mentor deems 
it worthwhile for both the student and the teacher, that teacher should bring the 
proposal to the Faculty Academic Committee for consideration.
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Academy Services & Special Programs

The Academy offers several special services and programs of which all students 
and their parents should be aware, explained in the sections that follow.

Advisor System

Each student is assigned a faculty advisor before the opening of school. It is rare 
for faculty advisors to have more than eight advisees.  Assignments for returning 
students are based on student preference; the Coordinators of the Advisory 
System, Mike Gengras for Upper School and Marissa Markonish for Middle 
School, make assignments for new students.  Advisors serve as the primary 
contact person for parents for any issues:  academic, athletic, social or health.  
Parents should call the advisor with any issues or concerns about their child’s 
performance.

The advisor meets periodically with each advisee to discuss the student’s progress 
and to assist in decisions regarding athletics, extracurricular activities, courses 
and other issues that may impact a student’s personal growth or academic 
success.  The advisor also receives copies of all academic information slips and 
disciplinary reports. At the end of the first two trimesters, advisors meet with 
their advisees to distribute and discuss grades.

College Counseling

The goal of the College Counseling Program at NYA is to assist students in the 
process of self discovery and ultimately the search for colleges that are compatible 
with their interests and abilities. The process is a highly individualized one that 
emphasizes fit first and foremost.  We believe that there is no one perfect college 
for any one student and the approach to the college search process is aimed at 
finding a group of colleges with which each student is individually well matched. 
The Director of College Counseling provides guidance and support throughout 
all aspects of the college search and application process.

The College Counseling Program is focused primarily on working with juniors 
and seniors, but 9th and 10th graders have opportunities to begin thinking about 
how to best prepare for college early in their academic career at NYA.  Ninth 
grade workshops focus on NYA’s curriculum and the options available within, 
and requirements specific to, various academic departments. Special emphasis is 
placed on what an NYA transcript looks like and how a college views it.  We also 
discuss extracurricular interests and building non-academic profiles.  Our work 
with 10th graders continues to emphasize academic and extracurricular choices 
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and we introduce the standardized testing they should expect to encounter 
in the following year.  We believe that the most constructive thing freshmen 
and sophomores can do to prepare for the college process is to focus their 
energy and attention on working to the best of their ability both academically 
and in extracurricular endeavors.  Juniors begin working intensively in one-
on-one sessions with the Director of College Counseling to begin building a 
list of colleges to research more thoroughly and are also counseled about the 
appropriate timeline for standardized testing. 

Through ongoing individual meetings, the Director provides a general frame-
work of organization for seniors in the fall to assist them with the considerable 
task of applying to college.  The Director strives to remain in regular contact with 
both students and parents to keep everyone on track and current on the demands 
and deadlines inherent in this process.  Seniors are encouraged to take advantage 
of the opportunity to meet directly with the 60+ regional representatives from 
colleges across the country that visit NYA each fall and parents are encouraged 
to attend special college planning events and evenings throughout their child’s 
junior and senior years.  The College Counseling Office coordinates and 
assembles all NYA support materials such as the transcript, profile, counselor 
letter of recommendation and two teacher recommendations and sends these 
directly to each college to which a student applies. 

Computers

There are five IBM compatible computer labs: one in the Library, one in the 
Science Center, one in the student lounge, one in the Priscilla Savage Middle 
School, and one in Russell Hall, allowing students to access the Internet.  The 
system also provides word processing applications and opportunities for NYA 
students to use electronic mail.  Each student has a personal user account, a 
private space in which to save schoolwork, and a private e-mail account where 
they may send and receive messages from other students, faculty and the outside 
world.  This technology also provides teachers with educational software to be 
used in their classes.  The majority of classrooms on campus are technology-
enhanced, providing teachers with multimedia technology designed to improve 
the classroom experience of both teachers and students. Each classroom is 
provided with a data projector as well as a full range of audio/visual equipment.  

The computers provide an extraordinary research and study tool for students.  It 
is expected that students will treat this equipment respectfully and appropriately.  
Failure to do so will result in loss of use privileges and disciplinary consequences.
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Extra Help

Students are encouraged to seek extra help from their teachers whenever they 
are experiencing academic difficulty.  In fact, readily available extra help is one 
of the hallmarks of the Academy.  Students and teachers can meet for extra 
help before school, during study halls or free periods, or after school.  Those 
attending afternoon extra help will not be marked late to athletic practices or 
drama and music rehearsals, but are expected to report promptly to practices 
already in session with a note from the teacher.  If a student needs more than 
two extra help sessions each cycle in a discipline, the Academy recommends 
that the family retain a tutor for the additional help needed.  The Division Heads 
and Department Chairs maintain a list of possible tutors and can help families 
make arrangements.  NYA will provide space for on-campus tutoring sessions if 
needed.

Good Student Driver Insurance

Insurance forms for Good Student Drivers should be submitted to Mrs. 
Olivadoti.  Please note:  A student who has not earned status on the NYA honor 
roll in the previous term is not eligible for this discount.

Library

The library provides access to print and non-print media for all members of 
the NYA community.  The librarian collaborates with other faculty members to 
teach our students the necessary research skills for academic success and life-
long learning.  Books, magazines, newspapers, audio and video recordings and 
online databases support the NYA curriculum and satisfy personal information 
and reading needs.  The library is open for student use from 7:45 a.m. to 4:00 
p.m., Monday through Friday.  Individual students may use the library for quiet 
study whenever they have a free period.  Circulating materials may be borrowed 
as needed for a three-week period.  Overdue notices are sent by electronic mail.  
Borrowers are responsible for lost or damaged materials. 

Reporting System

Parents receive information about their student on a regular basis.  Written 
reports from advisors and teachers are sent home at scheduled times during 
the year. Additionally, classroom instructors will report a student’s significant 
deficiency in a course via email, a written note or a phone call to parents.  The 
student’s advisor is also included in the line of communication.  
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October:  	 Parent Conferences.  Written comment for parents who could 
not attend.

November:  	 Close of term.  Written comment for all students.
January:  	 Parent/Advisor Conferences.  Phone or email conversations for 

parents who could not attend.
February:  	 Close of 2nd term.  Written comment for all students.
April:  	 Comment only if a significant change has occurred since the 

second term grades.
End of year:  	 Comments for all.

Copies of Detention slips go to the student’s advisor, the Dean of Students and 
the parents.  An instructor writes a Detention Notification Slip to report an 
Academic Detention or inappropriate behavior (both in the classroom and out) 
for which a Disciplinary Detention was assigned, and to indicate what action was 
taken.  Recommendations for further action may be made in the memo. 

Social Service

In keeping with the school’s commitment to service, students are involved in at 
least one social service project each year.  Grades five through eleven provide 
at least one “NYA Day of Service” to organizations in the greater Portland area, 
and each senior ends the twelfth grade year with two weeks of individual service 
work.  The goals of these service projects are as follows:
•	 to create opportunities for students to give back to the community;
•	 to provide leadership and organizational experience in the process of 

planning and executing the various social service projects;
•	 to cultivate an awareness of human needs and environmental concerns.

Work Permits

The State of Maine requires any student under the age of sixteen to have an 
approved Work Permit if they are employed at any time during the calendar 
year.  Forms for the Work Permit can be completed by a parent in the NYA Main 
Office. (Blank Work Permit forms cannot be sent home.)  The school submits the 
form with proof of birth date to the Maine Department of Labor.  Their approval 
is returned to the Academy in approximately ten days.

Academic Support Services

All students are expected to complete the academic graduation requirements 
outlined in this document.  The school wishes to be clear with parents and 
students regarding the accommodations that are available to help students meet 
with success in our academic program.  NYA offers the following academic 
support to all its students:
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•	 Classroom teachers are available to meet with students for extra help, either 
individually or in small groups.

•	 At the Writing Center, students can get assistance on all their writing 
assignments including essays, research papers, and lab reports (Ms Parker, 
room 208).

•	 Students who have difficulty with fine motor skills are permitted to use a 
word processor for major tests and exams.

•	 On-campus tutoring is available in certain subjects at an additional cost.  
Also, teachers can recommend off-campus tutors if needed.

In addition, NYA provides reasonable accommodations to students with 
disabilities, including learning disabilities, where necessary to enable the 
student to receive equal educational opportunities and where the requested 
accommodations may be provided without undue burden to the school.  
Decisions regarding the provision of reasonable accommodations shall be 
made on a case-by-case basis by the Upper School Head or Middle School 
Head, after consultation with the student, the student’s parents, teachers and 
any appropriately qualified educational evaluators or health care providers.  In 
no case will NYA lower its academic standards or alter essential elements of its 
curriculum as an accommodation to a student with a disability.  Some examples 
of reasonable accommodations that may be made to a qualified student with a 
disability include:
•	 Participation in annual P.E.T. meetings or meetings with evaluators.
•	 Extended time to complete major tests and exams.
•	 Oral follow-up by teachers to written testing.
•	 Use of peer notes while note-taking skills are being developed.
•	 Oral clarification of written directions on exams or assignments.
•	 Tape recording of lectures and class discussions.
•	 Proctored testing in a quiet, separate area.
•	 Reading aloud the material presented on the board, etc.
•	 Appropriate seating in the classroom.
•	 Location of classrooms in accessible areas.

(No one student will need all of these accommodations, and specific 
accommodations will be based on the nature and extent of the student’s 
disability after a careful review of the diagnostic information. Other reasonable 
accommodations may be provided where educationally necessary and where 
they do not impose an undue burden on the school.)

North Yarmouth Academy does not provide:
•	 Remedial educational services
•	 Educational testing

NYA does not employ any certified learning specialists or persons licensed in 
diagnostic evaluations.  Families needing these services should contact their local 
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school district or other qualified evaluator.  Any adjustments to the academic 
program recommended by such testing must be consistent with the academic 
support services outlined in this document and must be approved by the 
members of the P.E.T. and the Division Head.

In addition, North Yarmouth Academy will not, except in extraordinary 
circumstances, modify graduation requirements or modify course content, 
course requirements, homework assignments or testing methodologies.

Educational Testing: Occasionally, students without a history of identified 
learning disabilities encounter academic difficulties.  In such cases, a student may 
be referred by NYA to his or her local school district or a private psychologist 
for testing in order to obtain a profile of learning strengths and weaknesses.  
This profile, along with teachers’ classroom observations, grades and input from 
parents and the student, will be the basis for the development of an educational 
plan for the student.  Such a plan typically includes recommendations for new 
strategies and for tutorials to help improve academic performance.

Communications

Information about upcoming events such as parent-teacher conferences, guest 
speakers, bake sales, social service projects, early dismissal, early bus departures, 
and award ceremonies as well as all other NYA events can be found on the NYA 
website: www.nya.org.  Please notify the Main Office if you do not have web 
access.

Grades will be sent by mail, approximately 10 days following the end of each 
trimester.

If you are a family with two parents living separately we will gladly, at your 
request, send information to both parents.   Feel free to call Carol Harris in the 
Main Office at 846-9051 if you have any questions or if you have a change of 
address, phone number/s, or email address/es.

Athletics and Afternoon Programs

The athletic program is an integral part of the North Yarmouth Academy 
experience. The philosophy of the program is grounded in the belief in both 
the importance of physical education and the great opportunities for personal 
growth, achievement and development of character and teamwork. The program 
offers an important vehicle for fostering a sense of community within the school 
and, particularly in the case of interscholastic sports, a link to the community 
outside the school.
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The athletic program also recognizes the value of activities related to physical 
education as supportive of the philosophy and intent of the athletic requirement. 
In particular, activities listed in the Performing Arts Program section below are 
acceptable alternatives in fulfillment of the athletic requirement.  Participation in 
the Performing Arts Program is coordinated through the Athletic Department.

Sports Health/Forms

The NYA Athletic and Health Offices have established a statement of policy for 
sports related health issues and concerns. 

Physical exam forms are required to be on file for all students. Forms should be 
submitted to the Health Office by the start of pre-season (mid-August prior to 
start of school) and be dated within 12 months.  Physical exams are also required 
for 9th and 11th graders with the same deadline. 

If a physician diagnoses a condition that limits or prohibits a student’s 
participation in athletics for an extended period of time, a written note from 
the doctor describing the limitations is required. The physician must also 
document in writing when it is determined that the student can resume the 
activity specifying the degree of participation and/or the time frame within 
which the student will resume various aspects of their athletic commitment. All 
documentation should be on the physician’s letterhead.

Upper School Athletic Requirement  

All students in grades nine through twelve are required to have an afternoon 
commitment every trimester, or for all twelve athletic seasons in the Upper 
School. Students must elect a school athletic offering or performing arts 
offering each season. In the Upper School, students may choose a performing 
arts offering for a maximum of two seasons a year in fulfillment of the athletic 
requirement. A student may seek an Athletic Waiver to design an alternative 
athletic program outside the school offerings, no more than one season per year.  
These waivers must meet Athletic Department approval that is based upon the 
philosophy and intent of the athletic program as articulated above. Petition for 
a special waiver must be presented to the Director of Athletics, the Headmaster, 
and the Head of Upper School four weeks prior to the start of each season and 
include the following criteria: a waiver request form, the time commitment 
required, and contact information of the supervisor for the athletic alternative. 
An acceptable waiver must meet all of the following criteria:

It must be:
•	 an athletic activity that NYA does not offer
•	 a serious time commitment, regular and well organized
•	 supervised in a manner deemed safe and appropriate
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All new Upper School students must participate in a fall interscholastic sport. 
In addition, ninth and tenth graders are not eligible for waivers. This is required 
in order to help students meet one another and become acclimated to the school.  
Exceptions to the Upper School athletic requirement are made by petition for 
a special waiver to the Director of Athletics, the Headmaster and the Head 
of Upper School.  They are granted only under extraordinary circumstances, 
including medical necessity.

UPPER SCHOOL ATHLETIC OFFERINGS (offered depending on 
sufficient participants to field a team)

Fall	 Winter	 Spring

Interscholastic*	 Interscholastic*	 Interscholastic*
V/JV Golf	 V/JV Boys Basketball	 V/JV Boys Lacrosse
V/JV Field Hockey	 V/JV Girls Basketball	 V/JV Girls Lacrosse
V/JV Girls Soccer	 V Girls Ice Hockey	 V/JV Boys Baseball
V/JV Boys Soccer	 V/JV Boys Ice Hockey	 V Girls Softball 
V Girls Cross Country	 V Girls Swimming/Diving	 V/JV Girls Tennis
V Boys Cross Country	 V Boys Swimming/Diving	 V/JV Boys Tennis
V Girls Volleyball	 V Girls Indoor Track	 V Boys Outdoor Track 
V Sailing	 V Boys Indoor Track	 V Girls Outdoor Track
Manager	 V Boys Nordic Skiing	 Manager
	 V Girls Nordic Skiing
	 Manager

*Students may manage a sports team to fulfill the sports requirement one season 
per year. 

Middle School Athletic Requirement

•  FIFTH GRADE 

There are no after school athletic requirements for fifth grade students.  Physical 
Education will be addressed during the school day.

•  SIXTH GRADE 

All sixth graders are required to participate in our after school program 
beginning with the fall season. In all seasons, they will participate in the seventh 
grade sports program. Due to a variety of reasons, including number restrictions, 
6th graders may not be able to participate in soccer or lacrosse.

•  SEVENTH AND EIGHTH GRADE 

The Athletic Department requires that all seventh and eighth graders participate 
in an activity during all three seasons.** 
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Exemptions to the athletic requirement are made by petition to the Athletic 
Director and Middle School Head in writing four weeks prior to the beginning of 
the season.  These are granted only under extraordinary circumstances, including 
medical necessity.

**In the Middle School, participation in a Performing Arts offering may serve as 
a substitute in fulfillment of the athletic requirement during the winter trimester.

MIDDLE SCHOOL ATHLETIC OFFERINGS (offered depending on 
sufficient participants to field a team)

Fall (6th, 7th & 8th)	      Winter  (6th, 7th & 8th)	 Spring (6th, 7th, & 8th)

Field Hockey	 Girls Basketball	 Girls Lacrosse 
Boys Soccer	 Boys Basketball	 Boys Lacrosse
Girls Soccer	 Boys Ice Hockey 	 Boys Baseball
Girls Cross Country	 Girls Ice Hockey	 Girls Softball 
Boys Cross Country	 Boys Nordic Skiing	 Girls Outdoor Track
Boys Tennis	 Girls Nordic Skiing	 Boys Outdoor Track
Girls Tennis

Academic Eligibility (MPA High School Eligibility Rules)

LOCAL RULES: You must meet all eligibility rules of your own school.

AGE:  You must be under 20 years of age.

ENROLLMENT:  You must be enrolled and academically active in your school.

ACADEMIC ELIGIBILITY: You must successfully complete four full credit 
courses (or their equivalent) each quarter or you will be ineligible for a period of 
time to be determined by your local school.

MAXIMUM SEMESTERS: You will become ineligible four years from your 
entrance into the ninth grade, unless a waiver is granted by MPA.

SEASONS OF COMPETITION: You may not participate in more than four 
seasons of a particular sport beyond the eighth grade.

OUTSIDE COMPETITION: You must not participate on a non-school team 
during your regular sport season unless you have permission from your 
principal.

TRANSFER STUDENTS: You will be ineligible for a period of one year if you 
transferred from one school to another without your parents changing their 
residence unless a Transfer Waiver Form is accepted by the MPA.
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PENALTY:  The penalty to a team that uses an ineligible athlete in team sports is 
automatic forfeiture of all contests played.

Attendance Requirements

In order to participate in an extracurricular activity or event (e.g. interscholastic 
contest or practice, drama or music performance) a student must arrive at 
school by 10:00 a.m. on that day.  A waiver of this rule can only be made by a 
determination from the Athletic Director and/or the Dean of Students after 
receiving written notice or direct communication from the parent stating the 
reason why the student was not in attendance as required.  Unexcused absence 
from a game or practice is considered a “missed school appointment” for which a 
three-hour Saturday Detention will be assigned.  If a student is dismissed during 
the school day, the Main Office notifies the Athletic Office.

If, for a medical reason, a student cannot participate in athletics for a period of 
time, she or he should submit a note to the Health Services Coordinator or the 
Main Office.  They will notify the Athletic Director.

Coaches

The North Yarmouth Academy coaching staff shall maintain a close rapport 
with the Athletic Director, who is directly responsible for their actions. As adult 
representatives of the Academy, they are expected to follow the same guidelines 
as student athletes. Coaches are responsible for the safety and welfare of their 
players during all practices and games. Each season coaches meet with the 
Athletic Director to review situations, appropriate responses, etc., that may arise. 
Coaches are expected to abide by the basic philosophy of the program, especially 
the rotation of all players in sub-varsity teams.

Communication

See “COMMUNICATION IN SCHOOL” (page 39)

Driving Policy 

Students are never allowed to travel to and from games in another student’s 
vehicle without permission from both the students’ (driver’s and rider’s) parents.  
It is Academy policy that student athletes ride the team bus to and from games 
played away from campus.  There are two specific exceptions to this policy:  
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1)	 When parents attend as spectators and take their own child home. When 
parents take their child home after an away game, they must tell the coach 
directly. To be picked up from a game by an adult other than his/her parent, 
a student will need to bring a dated note of permission to the Athletic 
Director no later than 9:30 a.m. on the day of the game. Because of liability 
issues, we can make no exceptions.

2)	 When a game is closer to home than to NYA.  Students may drive themselves 
to a game that is considerably closer to their place of residence than to NYA 
for the sole purpose of driving home afterwards.  No other students may ride 
with them.  Parents must send in a dated note to the Athletic Director giving 
their permission, no later than 9:30 a.m. on the day of the game.

Fan Behavior

Support for our athletic teams is an important tradition at North Yarmouth 
Academy.  Fan support not only brings members of the Academy community 
together, but also demonstrates a commitment to our program and to the 
students who participate in it.

NYA fans are well known for positive support of student athletes and, in recent 
years, have received good sportsmanship banners for their respectful cheering 
at basketball and ice hockey games. Thus, it is imperative that students, faculty 
and parents realize the importance of appropriate fan behavior at all athletic 
contests. To deride an opponent or official at any time, for any reason, is 
completely inappropriate. Fans may also not step on the playing field under any 
circumstances. Such behavior compromises the NYA community’s support of 
its young men and women. Students, faculty and parents who attend Academy 
athletic contests should remember that they carry the banner of tradition and 
pride established by generations of NYA fans.

Performing Arts Program

Opportunities in the performing arts are offered as an alternative to athletics.  
The performing arts create an experience that fosters teamwork, personal 
achievement, and a sense of community.  Students involved in the performing 
arts get valuable experience working with a strict deadline in a non-competitive 
environment.

Upper School students may take no more than two seasons of afternoon 
Performing Arts each year.  Middle School students may participate in one 
season of Performing Arts during the winter trimester.
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Afternoon Performing Arts Offerings

WINTER:

•	 Drama Production: [Open to a limited number of students in grades 6-
12 by audition.]  NYA stages a major dramatic production every winter.  
This production rehearses five days a week from 2:45-4:45 starting in 
early November right after the fall athletic season.  This is a huge time 
commitment and evening rehearsals are held the week prior to the 
performance. Auditions are held in late fall. 

•	 Studio Band: [Open to all music students, grades 9-12.]  The NYA studio 
band rehearses everyday during the winter term from 2:45-4:30.  The band 
rehearses specific songs, performs at athletic events, and offers support when 
needed to the winter drama production.  The band also performs at many 
special events.

SPRING:

•	 Upper School Drama:  Upper School drama students rehearse and perform 
one-act plays during the spring term.  Rehearsals are held five days a week 
from 2:45-4:45.

Community Standards

Honor Code

All students, staff and faculty of North Yarmouth Academy accept membership 
in an academic community dedicated to the pursuit of intellectual and 
personal growth.  North Yarmouth Academy seeks to provide opportunities 
for educational excellence, both inside and outside the classroom, and to assist 
students in developing the social and ethical values necessary for community 
life, including personal integrity, judgment, and an appreciation of cultural and 
ethnic diversity. North Yarmouth Academy thus expects students, staff and 
faculty to conduct themselves in a manner that is consistent with the Academy’s 
pursuit of its educational objectives, as the integrity of the North Yarmouth 
Academy community depends on each member’s acceptance of individual 
responsibility and respect for the rights of others. All North Yarmouth Academy 
students must understand and respect all Academy policies and should recognize 
that membership in the North Yarmouth Academy community is a privilege.  All 
members of the school community are honor bound to refrain from dishonest 
acts; dishonest acts include, but are not limited to, stealing, lying and cheating 
(see Academic Dishonesty below).
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Any violation of this Honor Code is a serious matter and may be regarded as 
a severe misconduct (see below).  Should another member of the academic 
community witness a violation of this Honor Code, the witness is asked to 
report the violation to a faculty member or to a student member of the Judiciary 
Committee.  Illegal activity may be reported to the appropriate authorities.

The NYA Ethic:  The NYA community expects its members to pursue these 
character traits:

Respect
Expressing tolerance toward others with words and actions.
Interacting politely and appropriately with others.
Caring for one’s surroundings.
Value self and others.

Honesty
Seeking to tell the truth.
Accepting ownership and responsibility for actions and work.
Establishing and maintaining trust in all relationships.

Perseverance
Persisting in the face of challenges.
Continuing to do the right things when it is difficult.
Making consistent ethical choices.

Compassion
Being sensitive to the feelings, perspectives, and needs of others.
Reaching out to and helping those in need.
Showing empathy by being sensitive to the perspectives, needs and feelings 		
	 of others.
Standing up for others.  

Responsibility
Demonstrating accountability for personal behavior.
Taking the initiative to do the things that are expected of one.
Following through with commitments and obligations.

Academic Dishonesty

The Academy views academic dishonesty as an Honor Code violation and may 
consider it to be a severe misconduct.  Students and parents should discuss and 
understand its various forms. If students have any questions regarding what 
is acceptable or unacceptable, they should not hesitate to ask their advisor, 
a member of the faculty or an administrator.  Specific examples of academic 
dishonesty include the following:

1)	 Giving or receiving assistance during a test, quiz, or examination.  This 
includes possessing or using unauthorized material as well as receiving 
information from another person.
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2)	 Using summaries or digests of reading material in place of the original or 
unabridged work (such as Cliff ’s Notes).

3)	 Giving or receiving assistance on homework assignments unless specifically 
encouraged to do so by the teacher.  This includes receiving answers or 
help on homework problems from another student without the teacher’s 
permission to give or receive assistance on such work.

4)	 Providing information about a test or quiz to students who have not yet taken 
it.

5)	 Plagiarism of any material for a paper, translation, essay, or any other work 
via any medium (see Computer Use Policies, item 6).  Plagiarism is copying, 
paraphrasing, or otherwise taking someone else’s ideas or information and 
passing it off as one’s own work—that is, without proper acknowledgement or 
citation.

6)	 Unauthorized use of calculators or translators.
7)	 Submitting work that is not one’s own for credit.
8)	 Submitting the same work in multiple classes without prior permission of all 

teachers.

Computer Use Policies

The NYA computer network places both great power and great responsibility 
in the fingertips of its users.  The ethical questions related to the network do 
not differ from those related to other areas of school life, and students should 
be aware that the values in the school’s Honor Code apply to their use of the 
computers.

Each student is provided with a password-protected user account on the 
network.  All student work should be saved and stored on this account; this is the 
only personal account students should access from school equipment.

Students should keep in mind that their use of school computers, networks 
and Internet services is a privilege, not a right.  The computers remain under 
the control, custody and supervision of the Academy.  Students should have no 
expectation of privacy in their use of school computers.

While precautions will be taken to supervise student use of the Internet, NYA 
cannot reasonably restrict or prevent all inappropriate uses, including access to 
objectionable materials.  Students are reminded that adherence to the Honor 
Code can help them develop appropriate judgment; when in doubt they should 
consult a faculty member for guidance.

The following are examples of unacceptable uses that may be considered 
violations of the Honor Code or incidences of severe misconduct:
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1)	 Deliberately accessing, submitting, posting, publishing, forwarding, 
downloading, scanning or displaying materials that are defamatory, abusive, 
obscene, vulgar, sexually explicit or suggestive, threatening, discriminatory, 
harassing and/or illegal.

2)	 Using the school’s computers, networks and Internet services for any illegal 
activity or activity that violates other Academy policies, procedures and/or 
rules.

3)	 For safety, it is important that students never give out over the Internet 
personal information (address, phone number, etc.) to someone they do not 
know.  It is imperative never to release such information about another 
individual.

4)	 The security of the school’s computers, networks and Internet services is a 
high priority.  Any student who identifies a security problem should notify 
the system administrator immediately.  The student shall not demonstrate 
the problem to others.  Any student who attempts or causes a breach of 
system security shall have his/her privileges revoked and may be subject to 
additional disciplinary and/or legal action.

5)	 Copying or downloading copyrighted materials without the owner’s 
permission.

6)	 Representing as one’s own work any materials obtained on the Internet, such 
as term papers, articles, etc. (refer to Academic Dishonesty, item 5).  When 
Internet sources are used in student work, the author, publisher and website 
must be properly identified.

7)	 Copying or downloading software without the express authorization of the 
system administrator.

8)	 Using the school’s computers, networks and Internet services for non-
school-related purposes, such as shopping, private financial gain, or 
commercial, or political advertising or solicitation purposes.  Incidental use 
for personal communication is permissible, provided such use complies with 
school policies, procedures, and rules.

9)	 Sharing passwords, using other students’ passwords, and/or accessing other 
students’ accounts.

10)	 Any malicious use, disruption or harm to the school’s computers, networks 
and Internet services, including but not limited to hacking activities and 
creation/uploading of computer viruses.

11)	 Accessing chat rooms or news groups without specific authorization from 
the system administrator.

12)	 Accessing personal email accounts and/or creating from within the school 
homepages other than those provided by the school for student use.

13)	 Using the school’s computers, networks and Internet services for games, 
including online games or games included within homepages.

14)	 Using the school’s computers, networks and Internet services to forward 
any chain letter or spam-type mass mailing.
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Severe Misconduct

Certain infractions are considered so severe that a single occurrence may 
jeopardize a student’s position in the school. Observing these regulations 
affords the students and faculty a safe, positive, learning environment. Severe 
misconduct includes the following:

1)	 Violation of the Honor Code;
2)	 Violation of the Computer Use Policies;
3)	 Persistent or severe disruptiveness, disrespect, or violation of school rules;
4)	 Destruction or vandalism of school or another individual’s personal 

property;
5)	 Harassment of all forms, including specifically hazing and sexual 

harassment, or deliberate personal injury to another person (see below);
6)	 Being under the influence of alcohol or illegal drugs, or using, possessing, 

or promoting alcohol or illegal drugs on the NYA campus or at any NYA 
sponsored or inclusive events, including athletic contests;

7)	 Possession of a gun, knife or any other potentially deadly weapons on 
campus or at any NYA sponsored or inclusive events, including athletic 
contests.

Off-Campus Behavior

In general, rules of conduct apply to students while they are on campus or at a 
school sponsored event such as an athletic event, dance, or field trip.  However, 
the school reserves the right to impose disciplinary consequences on any student 
whose conduct at any time or place has an effect on maintaining school order 
and discipline, protecting the safety and welfare of others, or damaging the 
reputation of the school.

Off-Campus School Travel

North Yarmouth Academy reserves the right to deny participation to any student 
who has previously violated the NYA Honor Code or who, at the sole discretion 
of the school, poses an unacceptable supervisory burden.

Student Harassment Policy

North Yarmouth Academy asserts in its mission statement that it emphasizes 
values of mutual respect and trust.  Accordingly, our school seeks to create a 
community that is free of verbal or physical conduct that harasses, offends, 
disrupts, or interferes with an individual’s educational or professional 
performance or that creates an intimidating or hostile environment.  NYA’s 
policy encompasses all forms of unlawful harassment, i.e., harassment based 
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upon an individual’s race, color, age, religion, national origin, sex, sexual 
orientation or disability, but school policy goes further than the law mandates. 
NYA’s policy prohibits any harassment that has the effect of interfering with a 
student’s educational environment, even if the harassment is not based upon the 
student’s legally protected status.

Sexual harassment in particular warrants a clear, specific definition.  Sexual 
harassment is an unwelcome or unsolicited behavior with sexual content or 
directed at an individual because of his or her gender that is severe or persistent 
enough to create a hostile environment.  It encompasses a wide range of behavior 
including but not limited to unwanted touching and grabbing, demeaning or 
sexist comments, implicit or implied threats accompanied by sexual advances, 
or suggestive or sexual gestures and communications.  Sexual harassment can 
be between people of the same or different genders.  Unlawful harassment 
of students may be perpetrated by other students, faculty members, coaches, 
administrators, bus drivers, employees, volunteers, contractors, or others who 
have access to students at school.

Hazing is a form of harassment that also warrants a clear specific definition.  
Hazing is an intentional action taken, situation created, or any conduct or 
method of initiation into any school organization, club, or team under direct 
school sponsorship that denies a person his or her individual rights or results 
in mental or physical discomfort, embarrassment, ridicule, or endangerment.  
Hazing should be understood to include any forced treatment or physical activity 
which is likely to adversely affect the physical health or safety of any student, 
or which subjects a student to extreme stress.  Additionally, hazing can include 
exaggerated or excessive teasing.  The fact that a hazing victim may seem willing 
or may even agree to participate in some form of personal embarrassment or 
physical/mental danger does not change or lighten the responsibility of the one 
who is doing the hazing.  In addition, any person who knowingly witnesses or 
fails to report knowledge of any incidents of hazing may be considered to be a 
participant in the hazing.

Students who believe that they have been harassed or who have information 
about harassment of others should report to any of the following:  their Advisor, 
Head of School, Health Services Coordinator, Dean of Students, Athletic 
Director, Head of Upper School, Head of Middle School, or Director of College 
Guidance.

North Yarmouth Academy will promptly, thoroughly and as confidentially as 
possible investigate all reports of harassment and will take appropriate action to 
prevent recurrence of the harassment.  Every reasonable effort will be made to 
protect from retaliation any student who comes forward in good faith to report 
harassment.
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Harassment may be considered to be a severe misconduct, jeopardizing a 
student’s position in the school, and requiring his or her appearance before the 
Judiciary Committee.

Judiciary Committee

Because severe misconducts are offenses that may result in dismissal or 
suspension from school, and because they are so serious that they frequently 
affect the entire school community, the school established a Judiciary Committee 
to advise the Head of School in such cases.  The Judiciary Committee meets 
at the sole discretion of the Head of School, who may decide to adjudicate a 
situation personally if he determines this approach is in the best interest of the 
school. The intent of the Judiciary Committee is to engage in a discussion of the 
events of the misconduct with the involved students in order to have them reflect 
seriously their behavior.   The ultimate goal of the process is to lead each student 
toward a greater sense of responsibility toward the school community.  Students 
appearing before the Judiciary Committee will be accompanied by their faculty 
advisor for advice and support.

The Judiciary Committee makes disciplinary recommendations to the Head of 
School.  The Head of School makes all final decisions in regard to cases heard by 
the Judiciary Committee. The Dean of Students or Head of Upper School will 
consult with the parents concerning all disciplinary actions.  The appropriate 
place for parents to discuss or review a disciplinary decision by the Judiciary 
Committee is with the Head of School.

The Middle School Judiciary Committee is composed of the Head of Middle 
School, the Dean of Students, two faculty members appointed by the Head of 
School and the elected class representatives of the sixth, seventh and eighth 
grades.

The Upper School Judiciary Committee is composed of eight students (a male 
and female elected from each Upper School grade), the Upper School Dean of 
Students and five members of the faculty appointed by the Head of School.  Four 
students and four faculty members constitute a quorum of this committee.  

A student member of the Judiciary Committee who is on Disciplinary Probation 
may be removed from the Committee or may be asked to step down for a period 
of time commensurate with the severity of the infraction.  Further, the Dean of 
Students or the Head of School may ask a member of the committee to remove 
him/herself from adjudicating any case in which the committee member may 
have conflicting interests.
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Consequences for Severe Misconduct

The type of disciplinary action taken regarding severe misconducts will depend 
upon the seriousness of the offense, the deliberateness and premeditation of the 
offense, the degree of understanding and desire for making amends possessed by 
the offender, and the honesty of the offender in accepting responsibility for his 
or her actions. The Judiciary Committee and the Head of School will carefully 
evaluate both the best interests of the student and the best interests of the school 
community in making their decisions. Every case, therefore, will be weighed and 
decided based upon its individual merits.  However, certain infractions will incur 
at a minimum the following consequences:  

On a first drug or alcohol offense, a student should expect to be suspended for 
a minimum of three days.  The Judiciary Committee may recommend a longer 
suspension and/or may recommend an assessment from an outside professional 
at the parents’ expense.  A first offense may result in expulsion depending upon 
the severity of the infraction.  A second offense will likely result in expulsion.

On the first offense of academic dishonesty, including plagiarism, a student 
should expect to receive a zero on the assignment.  A teacher may require the 
work to be made up, but no credit will be granted.  Additional consequences 
may include loss of privileges or suspension.  A second offense of academic 
dishonesty will result in suspension or expulsion. 

Possession of a deadly weapon on campus or at any NYA sponsored event will 
likely result in immediate expulsion.

Many colleges ask us to report suspensions and other serious disciplinary 
actions.  In keeping with our mission statement, we will answer all questions 
truthfully and we ask students to do the same.  Suspensions will not be part of a 
student’s permanent record.

Loss of Privilege

Loss of privilege requires that a student report to the Dean of Student’s Office or 
other designated location during all non-academic time including study halls, 
free periods, break and lunch.  The student will attend class as usual.  The student 
may also be prohibited from participating in extracurricular activities.

Suspensions

“In School” Suspension requires that a student report to school no later than 
8:00 a.m. and remain on campus until 4:00 p.m. (3:30 p.m. for Middle School). 
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During this time, the student will be placed in a quiet area and will remain there 
at all times. She or he may not attend class or participate in any school activities 
(e.g. school period, drama rehearsals, athletics).  The student will work on 
assignments and is responsible for all homework.

“At Home” Suspension means that a student is prohibited from attending school 
and any school activities (e.g. athletic contests, drama rehearsals) during the 
suspension period.  

Each student is responsible for all academic work assigned during suspension.  
He or she must present all of the work to the appropriate teachers upon return to 
school.

Suspensions and Loss of Privilege are consequences reserved for severe 
misconduct or for when the Dean of Students determines it is merited for other 
infractions. Some suspensions are served out of school; others are served on 
campus. All forms of suspension may be modified on a case-by-case basis at the 
discretion of the Dean of Students and the Head of School.

Disciplinary Probation

A student may be placed on Disciplinary Probation after he or she commits a 
severe misconduct.  If a student commits another severe misconduct while on 
probation, he or she could be suspended or expelled.  The Judiciary Committee, 
with the Head of School’s confirmation, determines the length of probation 
and reserves the right to prohibit a student from participating in athletic or 
extracurricular activities during that time.

Students who hold positions of leadership are expected to uphold NYA’s code of 
behavior and to be positive role models for their peers.  Therefore, if a student in 
a leadership position including, but not limited to, Class Officer, Student Council 
member, or member of the Judiciary Committee is placed on Disciplinary 
Probation, he/she may be asked to step down for a period of time commensurate 
with the severity of the infraction.  Further, any student on Disciplinary 
Probation may be ineligible for election to an office in the following year.  
Exceptions to these policies are at the sole discretion of the Head of School.

Other Rules and Policies

There are several other policies and rules which must be understood and 
respected by students.  A single breach of one of the infractions discussed 
below may lead to disciplinary consequences, but likely will not be cause for 
suspension, probation or dismissal.  Repeated or egregious commissions of any 
one or several of these may be considered severe misconduct.
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Attendance Policies

Regular class attendance is essential to the learning process.  Not only do 
students gain factual knowledge through teacher explanation and presentation, 
they also learn to discuss, debate, and defend an opinion.  They learn from their 
peers and, in turn, they enrich the learning experience for others.

The Academy strongly discourages non-essential absences.  Family trips and 
college visits should be scheduled during school vacation.  The school calendar 
is published months in advance and we encourage families to adhere to the 
published holidays.  If an unavoidable circumstance arises which will cause a 
student to miss class, the student should inform the Dean of Students and the 
Main Office well in advance.

If a student exceeds a total of 15 absences from any course in an academic year, 
she or he may be placed on attendance probation for the remainder of the year.  
If more absences occur, the student may be asked to withdraw from the course 
and repeat it the following year, regardless of the achievement grade at the time 
of withdrawal.  If the course is repeated the following year, the transcript will 
show “incomplete” for the year of withdrawal.  If the course is not repeated for 
any reason, the transcript will show an F.

In the case of 15 entire-day absences, the same guidelines apply. After 15 
absences the student may be placed on attendance probation. Absences in excess 
of 15 days may require that the student repeat the grade, regardless of grades 
earned in each course. 

In extraordinary cases of prolonged illness or disability, documented by a 
physician, the faculty may exercise its discretion to modify this policy.  In this 
event, the Academy may ask the family to hire a tutor to aid the student in 
making up all missed course work.

If parents must take their student out of school for three days or more it is 
essential that a PLANNED ABSENCE FORM be obtained from the Main Office/
Middle School Office.  This form must be completed and submitted to the Main 
Office prior to the student’s absence. 

In addition, if parents go away for an extended period of time and leave the 
student in someone else’s charge, the Academy would appreciate advanced 
notification from the parents.  If someone else will be calling in absences, etc., the 
Academy must have notification on file in the Main Office indicating where the 
parent or guardian can be reached in case of an emergency.

Appointments that take students out of class are discouraged; instructors should 
not be expected to provide extra help or to reschedule tests due to avoidable 
absences. 
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Daily Attendance

Daily attendance is taken between 7:50 and 8:00 a.m., at specific locations 
announced at the beginning of school.  Seniors must sign in at the Main Office 
by 8:30 a.m.

A parent (not the student) should call the Main Office (846-9051) by 8:15 a.m. 
when a student will be absent all day, arriving late, or leaving early – even if 
the parent has informed the teachers and/or advisor.  It is our policy to call the 
parents of students who are not accounted for.  All students are expected to be 
in their assigned first period rooms no later than 8:00 a.m.  Oversleeping is not 
considered an excused late.

Tardiness

Students who arrive after 8:00 a.m. must come to the Main Office (Middle 
School office for grades 5-8) for a late slip.  As late arrivals disrupt the class or 
study hall already in session, a one-hour Saturday Detention may be assigned on 
the fourth unexcused lateness in a trimester. Parents may request that a student’s 
late arrival be excused by writing a note to or calling the Dean of Students, 
before the end of the next school day (4:00 p.m.), however, the Dean of Students 
determines if a late arrival is considered “excused.”  A student must also get a late 
slip when he or she is late to a class during the school day.

A student who is habitually late will be assigned disciplinary consequences as 
deemed appropriate by the Dean of Students or Division Heads.  

Appointments and Dismissals

We discourage appointments at times that interrupt a student’s class or 
extracurricular schedule.  To take a student out of school before the end of the 
day, a parent must send a note stating the reason for dismissal and the time of 
departure or call prior to 8:00 a.m. on the day of early dismissal.  (The early 
dismissal is daily in electronic format so that teachers know that the student will 
not be in class or in attendance for an afternoon activity.)  Students must sign 
out in the Main Office (US) or Middle School Office (MS) when they leave and 
must sign in upon returning to school.

Homework Assignments and Absences

Students who are absent from class due to illness are responsible for missed 
assignments.  Students who are absent from class should consult their syllabi 
and/or call a classmate to get assignments.  Within reason, students should try to 
keep up with missed work and should see each teacher upon return to hand in 



- 33 -

assignments, schedule any needed extra help, get hand-outs, etc.  Students need 
to take responsibility for making up work in a timely fashion.

Students who know in advance that they will be absent should meet with each 
teacher beforehand to get assignments and to reschedule any tests or quizzes that 
they will miss.

Extended absences should be discussed with the Upper School Head or Middle 
School Head, and arrangements to complete work should be made.  Parents 
should also report an extended absence to the Main Office. 

Senior Privileges

Seniors are awarded the following privileges throughout the senior year:

1.	 Seniors may park in the designated area on Main Street
2.	 Seniors are exempt from first period (Prep. Period) and may sign-in in 

the Main Office no later than 8:30 a.m. on the days that they do not have 
a first period obligation.

3.	 Seniors may sign-out during lunch and free periods, although they may 
not leave campus in an automobile. They must sign-in upon return.

A student who abuses any of these privileges will lose some or all of his or her 
privileges for a period of time as determined by the Dean of Students and Head 
of Upper School. 

At the discretion of the Dean of Students and the Head of Upper School, juniors 
may be granted the privileges of signing out during lunch and free periods and 
parking on Main Street after the seniors have completed their exams in May.

Automobiles and Parking

Parking
All student drivers are required to purchase a parking sticker from the Main 
Office. Seniors may park on Main Street (in front of Academy buildings only); 
all other students must park at the arena. The driveway and the rear and side 
parking areas of the Curtis Building are reserved for faculty, visitors, and school 
vehicles.  Vehicles parked in non-designated areas in Yarmouth may be towed at 
the owner’s expense.

Automobile Use
Student vehicles are to be used primarily for commuting to and from the school.  
Students are prohibited from using their vehicles during the school day, except in 
approved instances (e.g. off-campus volunteering).
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Permission to use cars during the school day must be received from an 
administrator; students must also sign out in the office.  Driving to and from 
school and parking on school property are privileges.  Students who drive 
unsafely or do not adhere to the vehicle policies will lose their driving and/or 
parking privileges.

Student Dress Code

The dress code at North Yarmouth Academy is a tradition that symbolically 
distinguishes NYA from other schools and represents a set of values that are 
important to the Academy.  NYA recognizes the importance of approaching one’s 
education with seriousness and dedication. The Academy dress code has been 
established in an effort to create an atmosphere that promotes conscientious 
effort, while at the same time allowing enough flexibility for individuality and 
self-expression.  By promoting neatness and proper grooming, the code attempts 
to affect positively the way students feel about themselves.

School dress is worn during the academic day from arrival to the end of the 
last class period, for away athletic events and field trips, and for all school 
appointments.  The dress code is relaxed after the last class period; students must 
still refrain from wearing any clothing advertising or advocating explicit sexuality 
or use of drugs (including tobacco and alcohol).  

Fifth Grade:  In addition to the regular dress code, fifth grade boys and girls are 
allowed to wear solid color polo shirts, tucked in.

Male:
•	 Pants or knee length Bermuda shorts
                      WITH

•	 Collared button up shirt & tie
•	 Turtleneck sweater
•	 Turtleneck, or mock turtleneck with a blazer, sweater, 
	 vest, or polar fleece
•	 All shirts must be tucked in

Female:
•	 Pants or knee length Bermuda shorts

              WITH 
•	 Collared button up shirt
•	 Turtleneck sweater
•	 Turtleneck, or mock turtleneck with a blazer, sweater, 

vest, or polar fleece
                 OR
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•	 Knee length skirt with a long or short sleeve top
                 OR                     
•	 Knee length dress

Footwear must be clean, neat, & worn at all times

None of the following situations or attire is acceptable:

•	 Bare midriffs, backs, shoulders, or low-cut tops
•	 Tank tops, halter tops, or spaghetti straps
•	 Visible undergarments
•	 Rugby, or tee shirts
•	 Tops with writing or graphics
•	 Athletic clothing, sweatshirts, hoodies, warm up pants, or wind pants
•	 Jeans, fatigues, or overalls
•	 Torn, patched, faded, or dirty clothing
•	 Clothing tied around the waist
•	 Hats, visors
•	 Any clothing which advertises/advocates for drugs, alcohol, tobacco, or 

explicit sexuality

If an unspecified article of clothing is deemed unacceptable, a warning will be given 
to the student not to wear the article again.

Continued violation of the DRESS CODE will result in disciplinary 
consequences.

Dress-Up Days:

On occasion the Administration may ask the students to abide by a more formal 
dress code (Convocation  and Awards Day are examples), requiring boys to wear 
ties and blazers and girls to wear dresses or skirts.  Shorts are not permissible on 
Dress-Up Days.

Dress Down Days:
From time to time the Administration may allow for dress-down days. On dress 
down days the following types of dress ARE allowed:

•	 Polo, rugby, or tee shirts
•	 Tops with writing or graphics
•	 Tops with hoods
•	 Athletic clothing, sweatshirts, warm up pants, or wind pants
•	 Jeans, fatigues, or overalls
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The following items are still NOT allowed:
•	 Any shorts or skirts shorter than knee length
•	 Torn, patched, faded, or dirty clothing
•	 Clothing tied around the waist
•	 Hats, visors
•	 Any clothing which advertises/advocates for drugs, alcohol, tobacco, or 

explicit sexuality
•	 Bare midriffs, backs, shoulders, or low-cut tops
•	 Tank tops, halter tops, or spaghetti straps
•	 Visible undergarments

Jobs Program

Ninth, 10th, and 11th grade students will be responsible for performing jobs 
such as kitchen crew, office assistants, attendance pick-ups or general clean up of 
school grounds.  These job assignments are changed each trimester.  These jobs 
are assigned by the Jobs Program Director and supervised by various faculty and 
staff members.

Off-Campus Permission

Members of the administration may grant off-campus permission to 
underclassmen.  Seniors may leave campus without this permission. It is against 
Academy policy for any student to ride in the car of another student unless 
the school has received a note from home granting permission.  All students 
must record the times of their departure and return on the sign-out sheet in the 
Main Office.  Special permission must be obtained if a student plans to use an 
automobile while off-campus (see “Automobiles” this chapter).

Electronic Equipment

Use of personal electronic equipment is prohibited during the school day 
(Middle School: 8:00 am-2:00 pm; Upper School: 8:00 am-2:40 pm).
  
Among the prohibited items are the following:

•	 Cell phones
•	 PDAs (Personal Digital Assistant)
•	 MP3 players and other music devices
•	 Handheld video games
•	 Video cameras

Permission for school day use may be granted by a faculty or staff member on a 
case by case basis if the equipment is needed for a specific class assignment. 
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Large electronic appliances such as televisions, stereos, video game systems, etc 
are not to be brought to school.

On the first violation, the electronic equipment will be confiscated for the day.  
On subsequent violations, a parent will be required to pick up the equipment in 
the office.

Tobacco Use

Smoking or use of chewing or spit tobacco by students on campus is not 
permitted.  Students who leave campus, including seniors exercising this 
privilege, are not permitted to do so in order to use tobacco.  It is not in the best 
interest of student health, nor is it consistent with the laws of the state, for the 
school to be tolerant of student tobacco use.

Standards of Behavior

Mutual respect, trust, and a commitment to academic achievement are the 
cornerstones of education at North Yarmouth Academy.  Faculty and staff strive 
to maintain a campus in which all students feel valued and respected, and where 
effective teaching can take place.  Needless to say, rudeness, insubordination, and 
disrespect to any member of the community have no place in our school.  If a 
student is rude or disruptive in any way, s/he will be asked to report to the Dean 
of Students or other administrator.  The teacher or staff member will call the 
parents and assign a detention.

Continued or repeated instances of insubordination or disrespect will be dealt 
with firmly.  The student will meet with the Dean of Students and Division Head 
and will likely appear before Judiciary Committee.

Disciplinary Detention

For certain infractions, a 45 minute Disciplinary Detention (2:45-3:30 p.m.) in 
the Upper School or a 30 minute detention (2:00-2:30 p.m.) in the Middle School 
may be assigned by any member of the faculty or staff. Disciplinary Detention 
takes precedence over all school appointments with the exceptions of away 
athletic contests and Academic Detention. In such a case the student will serve 
the detention the next day.  If the Dean of Students deems the infraction for 
which the detention was assigned to be severe, the student will be required to 
serve the detention even if it conflicts with an athletic or extracurricular event.

The offenses listed below do not need a long explanation.  They are all considered 
unacceptable behavior, subject to disciplinary consequences, most likely the 
assignment of a Disciplinary Detention:
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	 Gum-chewing
	 Unauthorized use of electronics (see “Electronic Equipment”)
	 Dress Code violation
	 Disruptive behavior
	 Foul or offensive language
	 Destructive or disrespectful use of the campus or school property (eg. 		

     littering)
	 Excessive public physical displays of affection

Saturday Detention

When the Dean of Students determines that a student should be assigned to 
Saturday Detention, he informs the student immediately and issues a Detention 
Notification Slip to be mailed home.  The student must report to the Academy on 
Saturday by 9:00 a.m. prepared for academic work or community service.  Casual 
dress is permitted. Infractions for which Saturday detention is automatically 
assigned are:

1.	 Unexcused absence from a required school appointment
	 First Offense—One to three hours
2.	 Four unexcused latenesses in a trimester
	 First Offense--One hour

Should a student receive three Saturday Detentions during the school year, the 
fourth will be considered a severe misconduct and will result in an appearance 
before the Judiciary Committee.

Social Events and Dance Procedures

Students interested in sponsoring a dance or other event should first meet with 
the appropriate Division Head to propose their event.  If the Division Head 
finds the event feasible, students must then complete and submit a Dance/Event 
Information Slip to the appropriate Division Head at least two weeks before a 
proposed event.  The information slip requires students to confirm specific times 
and locations, information about the event itself, set-up and clean-up times and 
personnel, sponsoring faculty/ staff members, and chaperones.

If students have any questions or problems as they set up events or dances, they 
should consult the appropriate Division Head. 

The following rules for dances and evening social events on campus must be 
understood and adhered to by all students:

1)	 Students are expected to conduct themselves appropriately and respectfully;
2)	 School rules with regard to drugs and alcohol are in effect;
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3)	 If students leave the building, they leave campus -- there is no 
readmittance;

4)	 Dress is informal unless otherwise stipulated;
5)	 Guests are welcome if accompanied by an NYA student and should be 

introduced to the chaperones upon arrival;
6)	 Students are responsible for the conduct of their guests.

General Reminders and Miscellany

Drop-off at School

DUE TO THE POTENTIAL DANGER TO STUDENTS, DRIVERS SHOULD 
REFRAIN FROM DROPPING OFF STUDENTS IN THE DRIVEWAY OR 
BEHIND THE CURTIS BUILDING.  

Middle School students can be dropped at the Priscilla Savage Middle School or 
at the Ice Arena.  Please do not park in the clearly marked “No Parking” areas in 
front of the school by the crosswalks on Main Street.  

Parents also should be aware that seniors park on Main Street, and when parents 
occupy those spots they make it difficult for seniors to find a place to park.

Communication in School

Daily information is posted each morning on the website on the Today@NYA 
page under the NYA NOW tab.  For up to date athletic information you may 
also access the Athletic Bulletin Board in our Voice Mail System (press 9 then 
extension 521). New information is posted daily by 9:00 a.m. and as needed 
during the school day.  Additionally, updated sports information, cancellations, 
make-up dates, and daily events are listed on the NYA website: www.nya.org. 
(Students are encouraged to call home with information regarding changes to the 
athletic schedule.)

Announcements of all sorts are also made during School Periods in the mornings 
and at lunchtime.

Messages to Students

We urge parents to make plans for the day before sending students off to 
school, including an alternate plan for after school should inclement weather 
change the schedule.  This will avoid the need to get a message to a student 
during the school day.
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Only in extreme emergency situations are classes interrupted to give messages to 
students. All other messages for Upper School students are posted on a bulletin 
board outside the Main Office. To leave a message for Middle School student, call 
the Main Office and ask to leave a message for a middle schooler.   To ensure that 
a message is received, please call early in the day.  

A call received after the lunch hour may not reach your student.  We appreciate 
your understanding that office personnel cannot page your student, nor can they 
leave their work area to locate a student except in the case of a true emergency.  

Students bear the responsibility of responding to messages.  The Academy 
cannot guarantee that a message will be received by a student.

Caller ID may indicate that a call was generated from the Academy.  We have 
no way of knowing from which of our extensions (80+ all over campus) a call 
was placed.  Please encourage your student to leave a message for you if they call 
during the school day.

Dining Services

All food and beverages are to be consumed in the Safford Center, the Academy’s 
dining hall. Safford Center is normally open each morning during School Period 
for the sale of beverages and light snacks as well as at lunchtime. 

Lost and Found

Student lockers are large enough to accommodate the daily storage of books, 
outer clothing and equipment.  All belongings should be clearly marked with the 
student’s name.  Items, marked or unmarked, that have not been stored in lockers 
will be delivered to Lost and Found at the end of the day.  Students must retrieve 
their possessions before the end of the month or they risk the loss of these 
items.   Items in Lost and Found will be donated to an appropriate agency 
approximately every month.

Students should leave valuables, including large sums of money, at home.  

Copy Machines

Students may use the copy machine in the library.  All other copiers are for 
faculty / staff use only.
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Student Committees

Students have the opportunity to get involved in school life through membership 
in several student committees and clubs.  Some of these involve elected positions, 
but many groups are open to anyone who is interested. Upper School committees 
meet during school period and lunch.  Upper School opportunities include 
Yearbook, Volunteering, GSA, Environmental Club, Math Team, Make-a-Wish, 
Panthera, Kiva Club, Student Council, Class Officers, and Athletic Council.

Telephones/Cell Phone Use

Student use of personal cell phones is prohibited during the school day.  Cell 
phones should be turned off during this period and left in lockers or book bags.  
Phones that go off in class or that are being used on campus during the day will 
be confiscated and returned to the student at the end of the school day or to the 
parent upon subsequent violations (see “Electronic Equipment”).

If students need to use a phone during the school day, they may use the pay 
phone located near the gymnasium or ask faculty or staff for permission to use 
one of the many phones in classrooms or offices.

Parents should be sure that students know how they can be reached during the 
school day.

Middle School End of Day

Academic classes for grade 5 end at 3:15 p.m.  Academic classes for grades 6, 7, 
and 8 end at 2:00 p.m.  At that time all 6th, 7th & 8th grade students attend their 
sports practice until approximately 3:30 p.m.  

Parents can pick up their students at 3:30 p.m.  The bus arrives and departs at the 
Travis Roy Arena. The bus leaves the school at 3:45 p.m. sharp – students are 
responsible to arrive on time.

Snow Days

Because it is sometimes necessary to cancel or delay the start of a school day due 
to stormy conditions, we urge you to listen for reports on your local radio and 
television stations or check the NYA website from 6:00 a.m. during times of bad 
weather.  Due to the variety of weather patterns, from Boothbay to Biddeford 
and from Bridgton to Freeport, where NYA students live, it may look like clear 
going in one town while another is “snowed under.”  The administration makes 
cancellation/late start decisions with student safety as a top consideration.  If 
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school is not cancelled, and a parent feels it is too dangerous for their student 
to be on the road, they may simply call the Main Office.  Additionally, we urge 
student drivers to use the utmost care, especially in the winter months, when 
driving to school.  On days when road conditions require slower speeds, students 
should plan to leave early enough to allow for the extra driving time that is 
needed. On those days consideration will certainly be given for late arrivals.

If it has stopped snowing but the road crews have not been able to clear the 
streets, the administration may decide to delay the start of the school day.  If this 
is the case, it will be announced on local radio and television stations and the 
NYA website and buses will be delayed two hours.

Health Service Office (HSO)

The Health Service Office is open routinely from 8:00 a.m. until 3:00 p.m. The 
school nurse/designee provides health services, consultation, resources and 
education to students, parents, faculty and staff. The goal of the HSO is to 
maintain and/or improve the physical, mental and emotional health of students 
by promoting self-care behaviors that encourage healthy choices and maximize 
the student’s ability to learn. 

Programs supported by the HSO include but are not limited to: 
	 •	 Grade level programs that address issues of decision making and risky
		  behaviors.
	 •	 Baseline ImPACT testing for all students on entry to NYA, 7th, 9th
		  and 11th grade. Annual baseline testing will also be done for any 
		  student who sustained a concussion the previous year. 
	 •	 Vision and Hearing screening for 5th and 7th grade students and Vision
		  screening for 9th grade students 
	 •	 Program descriptions supported by the Health Office are found on the 
		  HSO website.

Confidentiality: All original health forms submitted are kept in the HSO. To 
provide information to designated persons providing care to students, the Health 
Information & Authorization for Health Care form is copied and placed in a non-
revealing envelope/binder to assure confidentiality. Copies are provided when a 
student is off campus for field trips, athletic events, or other school related activities 
and are located in areas on campus for access by school personnel providing care. 
Designated areas on campus are the Main Office, Middle School Office (for middle 
school students only) and areas designated by the Crisis Management Team. 

•	 It is important for the school nurse, designated faculty/staff/coaches and 
emergency health care providers to have current/updated information 
in order to provide safe and appropriate care. During the school year, 
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parents should notify the HSO of any changes in a student’s health 
status, including illness, injury, or change in prescription medication. 

•	 If there is information you are concerned about submitting on any form, 
please contact the school nurse to discuss your concerns and develop a 
plan. 

Health Forms: In order to ensure health and well being of students specified 
health forms are required and need to be submitted for each student: It is 
important that the HSO receive all health forms prior to start of pre-season 
athletics, class trips and start of school. Students whose forms are not submitted 
by the deadline will not be allowed to participate in pre and/or regular season 
athletics, class trips or other off-campus activities until they are submitted. All 
forms are reviewed by the school nurse and stored in the HSO.

Forms to be completed by parent or guardian: 
•	 Health Information & Authorization for Health Care (on entry and 

annually). 
•	 Maine School Asthma Plan  (annually if indicated by diagnosis of 

asthma)
•	 Authorization For Administration of Medication by School 

Personnel (when medication is required during school and/or when off 
campus on a school sponsored event)

Forms to be completed by healthcare provider: 
•	 Physical Exam (on entry to NYA, start of 9th and 11th grade and/or by 

request to assure physical on file is dated within 2 years) 
•	 or Waiver of Exam (after initial physical submitted and then on due 

dates of physical exam)
•	 Immunization Record/Exemption (on entry and updated on physical 

every two years) 
•	 Maine School Asthma Plan  (annually if indicated by diagnosis of 

asthma)
•	 Authorization For Administration of Medication by School 

Personnel (when medication is required during school and/or when off 
campus on a school sponsored event)

Injury or Illness:
•	 First aid and over-the-counter medications are available to all students 

in accordance with the student health forms submitted by the parent or 
guardian. Care is usually provided by an RN but when not available by 
faculty/staff or coaches during athletics. 

•	 If a student needs to go home due to illness/injury the school nurse or 
Main Office will contact the parent/guardian/designated emergency 
contact to come and pick up the student. It is important to keep 
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contact phone numbers up to date so that the student can go home in a 
timely fashion.

•	 For those students who are driving or walking home, verbal permission 
must be obtained from the parent/guardian. The school nurse/designee 
may assess that the student is unable to drive and require that the 
parent/guardian pick them up.

•	 If an emergency exists for an ill/injured student, 911 will be called, and 
every effort will be made to contact parent/guardian. A designated NYA 
employee will accompany any student transported to the hospital and 
remain with the student until the parent/guardian arrives.

Medication:
•	 Students are NOT allowed to carry medication (prescription/over-the-

counter) unless authorized by the Health Office and with a physician 
order.

•	 If a student requires medication (prescription/over-the-counter) 
during school hours, a parent MUST notify the Health Service Office, 
discuss the plan for administration and complete the appropriate forms: 
Physical Exam, Physician Authorization for Prescription Medications 
or a signed prescription. Medication MUST always be in the original 
labeled container. 

•	 It is important that the NYA Health Service Office and Emergency 
Health Providers are aware of all medications students are taking 
whether during school hours or not. If changes occur during the school 
year, please contact the Health Service Office. 

Promoting a Healthy Environment for the School:
Please keep students at home if they are ill. A few possible indicators of illness: 
a temperature of 100.5 or higher, throwing up or being too nauseated to eat 
breakfast, diarrhea, a sore throat that hurts to swallow or breathe, incessant 
coughing, pounding headache, exhaustion, aching all over. Rest and quiet will 
help students improve faster, and will prevent exposing the school community. If 
the student has a contagious/communicable disease (i.e. strep throat, chicken pox 
or conjunctivitis/pink eye), contact the HSO to discuss the time period required 
for exclusion from school.

If you have any health and wellness related questions or concerns, 
please contact the school nurse: Ashley Moody RN at 846-9051 ext 402 or
amoody@nya.org.
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Statement of Nondiscrimination

North Yarmouth Academy is committed to the principle of equal opportunity 
for all its students, faculty, employees, and applicants for admission and 
employment.  For that reason, North Yarmouth Academy does not discriminate 
on the basis of race, color, religion, gender, age, sexual orientation, national 
origin or ancestry, disability or any other legally protected status in its programs, 
organizations, activities and conditions of employment and admission.  In 
addition, North Yarmouth Academy provides reasonable accommodation to 
qualified disabled students and employees, and applicants for admission and 
employment, unless the proposed accommodation poses an undue hardship.  
Consistent with applicable state and federal rules relating to interscholastic 
athletic competition, North Yarmouth Academy does make appropriate 
distinctions based upon age and gender of student athletes.

FERPA Notification
Under FERPA, schools must generally afford students who are 18 years or over, 
or attending a postsecondary institution: access to their education records; an 
opportunity to seek to have the records amended; and some control over the 
disclosure of information from the records.  At NYA a student over 18 or a parent 
may: Inspect and review their education records; seek amendment of inaccurate 
or misleading information in their education records; and consent to most 
disclosures of personally identifiable information from education records. 

To seek access or amendment to educational records, contact in writing: 

Peter Mertz, Headmaster
North Yarmouth Academy
148 Main Street
Yarmouth, ME 04096	

Complaints of alleged violations may be addressed to:

Family Policy Compliance Office 
US Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202-5920



PROBLEM-SOLVING 
Whom do I call?

         Main School Number ................................  846-9051

CAROL  HARRIS / ext. 212

	
	 Admission: 	 Laurie Hyndman (341)	 846-2376
	 Business: 	 Kim Bridgham (304)	 846-2380
	 Development & Alumni:	 Kate Putnam (303)	 846-2380
	 Ice Arena:	 Alex Kloza	 846-2384

 Area	     Contact	 Extension

Upper School Questions:	 John Drisko	 	 211

Middle School Questions:	 Marissa Markonish	 	 510

Attendance/Tardiness:	 Carol Harris	 	 212

Athletics:	 Mike Dutton	 	 121
	 Ellissa Popoff	 	 141 
	 HOTLINE	 	 521

College Counseling:	 Katherine Sillin	 	 217

Dining Room:	 David Daigle	 	 111

Disciplinary Matters:	 Marissa Markonish (MS)		 510
	 Mike Gengras (US)	 	 222

Head of School:	 Peter Mertz	 	 215

Health Services:	 Ashley Moody	 	 402

Library:	 Jill O’Connor	 	 103

Middle School Office:	 Lisa Mertz	 	 511

Report Cards/Transcripts:	 Alanna Olivadoti	 	 213

Student Accounts:	 Kim Bridgham or	 	 304
	 Jackie Jones	 	 309
	 Lisa McGlinn	 	 306
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Handbook
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All information contained herein is provided exclusively for 
the use of the NYA community for purposes related to our 

academic and extracurricular programs and should not 
be used for any other purpose.
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